
NATIONAL INSTITUTE OF TECHNICAL TEACHERS TRAINING AND RESEARCH
(Deemed to be University under Distinct Category)

SECTOR 26, CHANDIGARH-160 OI9

I. GENERALINFORi\trA.TION

National Institute of Technical Teachers Training and Research (NITTTR), Chandigarh is one of ihe four National Institutes

established by Government of India in the year 1967 for the overall development of technical cducation in the country. The

institute is an autonomous organization registered under the Socielies Registration Act 1860. It is managed by a Board of

Govemors. Director is the Executive Head of the Instihrte.

NITTTR. Chandigarh is ar lnstitution Deemed to be Unive$ity, under Distinct Category, and is a Centrally Funded Technical

Institute, under the Ministry ofEducation, Govemment oflndia, New Delhi.

II. DETAILS OF THE POSTS

ir. No. Nam€ ofthe Post, Number ofPosts, Cat€gory
& Pay Level

Essential Qualification (s) and -Lge Lirnit

Multi-Tasking Staff (MTS) - 05

(oBC-01 & UR-04)

Pay Matrix Level- 1 (Rs.18000 Rs.56900)

Passed School Final (Class x) or its equivalent examimtion.

Age limit: Not exceeding 35 yea$ for Direct Recruitment.

Age Limit and Ess€ntial Qualification applicable for Dircct
Requitment or y.

B. Junior Secretariat Assistant- 04

(sc-o1, sT-o1 & oBC-02)

Pay Matrix l,evel- 2 (tu. lqs00- Rs.6J200)

Passed I Gr2 or its equivalent examiflation and having minimum

tlping speed of30 w.p.m.

Age Limit: Not exceeding 35 years for Dircct Recruitment.

Age Limit and Essential Qualification applicable for Direct

Requitment only.

C, Stenographer Grade-II - 02

(sT-01 & uR-01)

Pay Matrix Level- 4 (Rs. 25500- Rs.81100)

a) l2s Class pass or equivalent from a recognized Board

or University.

b) Skill Test Norms: Dictation-I0 minutes @80w.p.m.

Transcription 65 minutes (English) 75 minutes (Hindi)

on Manual Tlpewdter

OR

50 minutes (English) 65 minutes (Hindi) (on

computer)

Age Limit: 18-27 years (Relaxable for Govemment servant's

upto 40 y€ars in accordance with instructions or orders by the

Cenhal Gor4.).

D, Assistant Section OIIiccr (ASO)- 02

(sc-01 & uR-01)

Pa) Matri\ I evel- 5 (Rs.2q200 tu.92300)

Bachelor's De$ee in any discipline or equivalent.

Age Limit: Not exceeding 35 yea$ ior Dkect Recruitnent

Age Limit and Esscntial Qualification applicable for Direct
Recruitrnent only.

E, Personal Assistant 02*

(sc-o1 & oBC-o1)

Pay Matrix Level- 6 (Rs. 35400- Rs.112400)

Graduate ofrecognised University with 5 years total expedence

in the line out ofwhich 3 yea$ as Jr. Stenographer.

OR

Matriculation or equivalent with eligibility for college course

with 7 years total experience out ofwhich atleast 4 years in the

post ofJI. Stenogapher.

Shoflland speed 100 w.p.m.
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T)ping Specd 40 w-p.m.

Age Limit: Below 35 years.

F', Senior Administrative Oflicer- 01

(uR -01)

Pay Matdx Level- 1l (Rs. 67700- Rs.208700)

Essential Qualilication - Master's in any disciplinc with
minimum of55% from recognized University.

Expcricncc - Minimum of 15 yea$'experience in
administratioq accounts, establishment, purchase and stores in
Govemment, Quasi Govemment or autonomous organizations,

preferably in an educational institution, of which minimum 10

years of expe ence in supervisory position with Grade Pay of
Rs.4200/- or 7 years in gade pay ofRs.4600/- or 6 years with a

Grade Pay of Rs.4800/- or 5 years in grade pay of Rs.5400/- or
equivalent.

Age Limit: Not exceeding 45 years for Direct Recruitnent

Age Limit and Essential Qualification applicable for Direct
Reduitment only.

I.

* Backlog vacancies

SERI'ICE CONDITIONS

> The Institute is govemed by the rules and regulations ofthe NITTTR Society in force/ amended from time to time

and is tully financed by Minisfy ofEducation, Govemment oflndia, NewDelhi.

> Appointment to the posts will be made as per the institute rules & regulations. Pay and other allowances will bo

admissible as sanctioned by the Government of India and approved by BOGS ofthe Institute ftom time to time.

New Pension Scheme (NPS) introduced fiom January, 2004 will be applicable. Leave Travel Concession (LTC)

and Medical facilities are also admissible as per the rules of the Institute in force/ amended from time to time.

GENERAL INSTRUCTIONS
Please read carefully these inshuctions before applying. Failure to comply with any ofthe instructions may result in the

rejectior of the application by the hstitute.
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1 I-ast Date for appl]ing only through online morle is l5rh October, 2025 (T 'ill 5.00 PNI)

Oncc thc application is submitted by the candidatc, no changrs rvill bc permittcd.

2. The online application link will be activatcd on Institute website: !l!-p!rl!t:I!.! jll!: j!1!.1!qi! on

9rh September,2025 after 02:00 pm under the head'Jobs'.

3. Application tr'ec:

. Non-refundable application fee Rs.750/- to be submitted online only.

. Candidate applying for more than one post will have to apply separately for each post and pay the
appli€ation fee for each post.

. Applications without lee willbe surnmarily rejected.

. For SC/ST,A omonryersons with Benchmark Disabilities (PwBDs) candidates a nominal application fee of
Rs. 500/- shall be cha.rged which shall be relunded afier duly deducting bank charges as appljcable on

appearing in Written 'l'est prescribed for the post.

. Regular Intemal cardidates ofthis lostitute are exempted fiom payment ofapplicatiol fee.

4. Ase and Ase Relaxation:

. Age limit will be calculated as on 156 October, 2025

. No age relaxation is allowed to SC/ST/OBC-NCL (Non-Creamy Layer) candidates applying against
unreserved vacancies.

. Regular,/Permanent employees of the Institute (NITTT& Chandigarh) who have completed a minimum of
five years ofservice at this institute shall be eligible for age relaxation up to a ma-ximum of 50 years.
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5.
Requirements of educational qualification (s) and experience, if any should be met as on the last date of online
regishation of application. Experience acquired after me€ting the essential qualification conditiofl will only be

counted for shortlisting tle candidales.

6. Candidates should take a p ntout ofthe online submitted applicatior! asthe samewill berequired to be produced
at the time of document verification.

7. Nunber of posts as mentioned in adve isement can be increased or decreased depending on the institute
fequirements.

8. Director, NIITTR, Chandigarh resewes the ght to fill up all the posts or some ofthe posts or none oftlem without
assigning any reason. Further Director. NIITTR. Chandigarh reserves the right to cancel the wholc process at any
stage without assigning any reason.

L Candidates are requied to upload scanned copies of the following documents:

a- Proofofage (Bith Certificate or los Class Certificate).

b. Educational Qualification(s) (Detailed marks sheets and Degree/Diploma) etc.

c. CopiesofExperienceCertificate(s).

d.03yearsbankstatementcopyshowingproofofsalaryreceivedduringpastemployment(s).

e. Latest Certificate ofReservation claimed, if any. (Reseflation Certificate should be valid on the closing date

ofdre receiving ofor he application).

f. Lat€st Coloured Photograph with name atrd date imprint.

g. NOC fiom current employer/organisation (if applicable).

Note: If any application is found without uploading requisite supporting documents and other relevant infomatio&
the candidate himselflherself shall be responsible for tlat and his/her candidature would be liable to be cancelled

due to lack of proper or correct documents/information and no fi[ther correspondence in this regard will be

ente(ained.

10. Candidates will be requied to brin8 their original certificates, in case, called for documcnt verification/ domain
skill test/ interview (as applicable to the post).

11
lf a candidate is found to have fumished any particulars which are false or to have suppressed intomation, will be
disqualified, and ifappointed will be liable to dismissal.

12. Candidates applying for the posts should ensule that they fulfill all eligibility conditions for recruitment to the post.

Their admission at all the stages ofthe recruitment process will be purely provisio[al subject to satisrying the
prescribed eligibility conditions. Mere issue of e-Admit Card to the candidate will not imply that his/ her
candidature has beeD finally accepted by the institute.

13. Candidates should have details ofone Photo lD Card viz. Aadhaar Card/ Voter Card/ PAN Card/ Passpor/ Driving
Licence/ Any otier Photo lD card issued by the State/ Central Govemmcnt. The details ofthis Photo ID Card will
have to be provided by the candidates while filling up tle online application form. This photo ID Card will be used
for all futule reference and the candidate is advised to carq, this Photo ID Card while appearing for Wdtten Tes,
document verification/ domain skill test/ interview (as applicable to the post).

14. Instructions in respect ofuploading of Coloured Photograph while filling up online application form:-

a) The photograpll uploadcd by candidate should not be morc tlan 10 days old from thc start ofthe online

application process (i.e. the application commencement date).

b) Ensurc thatthe name ofthe candidate end the date onwhich the photograph was taken are clearly

mentioned on the photograph.

c) The candidate's frontal face should occupy 3/4n ofthe space in the photogaph.

d) The candidate must ensure that their appearance must match with their photogmph at each stage ofthe

reouitment process i.e. at the time of wfitten tesf,/ document verification/ domain skill test interview (as

applicable to the post). For instance, ifa candidate uploads a beard photograptL he must appear with the

same look in the lvdtten Test and document verification/ domain skill tesrinterview. Same would be the

case with spectacles, moustaches, etc.
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15.

Screening / Selection Process
(For the posts mentioned from Sr. No. A to E of Section II)

. W tten Test and domain skill test will be conducted in English Language oily except for the
language part, if any or wherever specifically mentioned otherwise.

. Written Test, domain skill test and document verification will be conducted in Chandigarh only.

. Domain skill test shall only be qualiS,ing in nature.

. For the post of Stenographer GrJI and Personal Assistant, domain skll test will be conducted in
Hindi / English languages. Candidate can opt either Hindi or English language.

. Only 15+[(n-1)*5] candidates in each category, based on the merit in the Written test, will be called
for documents verification, where n is the number of posts in a particular category. In case, the
number of ca[didates who qualify the Writtel Test is less than l5+[(n-1)*5], only candidates who
qualifr the Written Test will be called for documents verificatioo/domai[ skill test irr that particular
category.

. The final selection of qualified candidates will be made purely orl the basis of rrerit obtained in the
Written Test only.

(.\) Critcria for Scrcenins and Selcction for the post of [Iu lti-'l aski ns Stafl (j\.I'l'S)

Written Test

. Written Test will be conducted in HINDI and ENGLISH language. The candidate can opt for either
HINDI or ENGLISH language.

. Written Testwill be of 100 marks (02 hours duration) with 50 marks as minimum qualifying score
for a candidate to be considered for document verification. A rela,\ation of 05 marks will be given
to candidates belonging to Persons with Benchmark Disabilities (PwBD) and SC/ST.

. The \ldtten lest has a negative marking syslem where 0.25 markwill be deducted for every incorect
answer. For each correct answet 1 mark will be awarded. However, for m-attempted questions,
there is no pcn6lty.

. Weightage to the vadous components of the Written Test for the post of Multi-Tasking Stalf is as

under:

Sr. No. Componcnts Pcrccntasc \\'eishtase

I English (Matriculatior Level) 25v.

2. IIindi (Mahiculation Lcvcl) 25yo

3. Gener-al A\\'ireDess 25%

4. AnalyticaL Abiliti (Matriculation Lcvcl) 15%

)- Computcr IIsagc tov.

Documents Verification

. The candidates called for documents verification will be required to present the original certificates-

The candidates who fail to produoe the original documents will not be included in the final merit
list.

Final Nlterit List

(B) Criteria for Screenins and Selection for the post oI.Iunior S€cretariat Assistant (JSr\)

Written -l 
cst

Final selection will be made based on the merit prcpared on the basis of marks secured by the
candidates in thc Written Test only.

Written Test will be of 100 marks (02 hou$ duration) with 40 marks as minimum qualifying score
for a candidate to be considered for document verification/domain skill test. A relaxation of 05
marks will be given to cardidates belonghg to Persons with BenclErark Disabilities (PWBD) and
SC/ST.

M^lo
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The written test has a negative marking system where 0.25 mark will be deducted for every incorrect
answer. For each correct affwer, I mark will be awarded. However, for un-attempted questions,
there is no penalty.

Weightage to the various components ofthe Written Test for tle post ofJunior Secretariat Assistant
(JSA) is as underi

Sr. No.
(illnporert\ Percentage Weightage

I
General Knowledge and Current Affairs-
National and International Level

2U'/,,

2.
Mental ability, Reasoning and Mathematical

skills
35%

3. Computcr A$'arcncss 20y.
4. Englisl/ Hindi Language Profi cicncy 25Yo

Documents VerificatioD

. The candidates called for documents verification will be required to present the original certificates.

. The candidates who fail to produce the origiml documents will rot be allowed for domain skill test.

Domain Skill Test

Domain skill test for the post of Junior Secretariat Assistant will be conducted to assess the
prescribed t)?ing speed of the candidate.

. Details ofDomain Skill Test will be published separately.

. Domain skill test will be ofqualiryiry ir nature.

lf a candidate fails to qualily the domain skill test, his,4rer name will be removed from the merit list.

Final Merit List

. The final merit list will be based on the merit Fepared on tle basis of marlG secured by the
candidates in Written Test marks subject to qualifying in domain skill test.

(C) Criteria for Screepitrg and S€lection for the post ofStenoqrapher Grade-II

Written Test

. Written Test will be of 100 marks (02 hours duration) with 40 marks as minimum qualifying score
for a candidate to be considered for document verificatior/domain skill tcst. A relaxation of 05
mark will be given to candidates belonging to Persons with Benchmark Disabilities (PWBD) and
sc/sr.

. The written test has a negative marking system where 0.25 mark will be deducted for every incorect
answer. For each correct answer, I mark will be awaded. Ho\,pver, for un-attempted questions,
there is no penalty-

Wcightage to the various components ofthe Written Test for the post of Stenographer Grade-II is
as

Sr. No. Clomponents ['erccnfage \Ycightage

I.
General Knolvledge and Curent Affairs
National afld International Level

20v.

2.
Mcntal abiiity, Rcasonin8 and Matlematical skills 35v.

:1.
Computer Awareness 20%

4.
llnglish./ llindi Language Proficiency
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Documents Verificatiotr

. The candidates called for documents verification will be required to present the original certificates.

'I he candidates who fail to produce tle original documents will not be allowed for domain skill test.

Domair Sl(ill l cst

Domain skill test for the post of Steno$apher Grade-II will be conducted to assess the prescribed
shortland and t ping speed of the candidate.

Domain skill test will be conducted in HINDTENGLISH language. Cafldidate can opt for either
HINDI or ENGLISH language.

. Details ofDomain skill rcst will be published separately.

. Domain skill test will be ofqualifying in natue.

. If a candidate fails to qualiry the domain skill test, his,4Er name will be removed from the merit list.

Final l{crit List:

. The final merit list will be based on the me t prepared on the basis of mark secured by the
candidates in Wriften Test marks subject to qualirying in domain skill test.

(D) Criteria for Screenine and Selection for the post of Assistant Section Olficcr (ASO'I

Written Test

. Written Test wil1be of 100 marks (02 hous duation) with 40 marks as minimum qualifying score
for a candidate to be considered for document verificatior/domain skill test. A relaxation of 05
marks will be given to candidates belonging to Persons with Benchmark Disabilities (PWBD) and
SC/ST.

. The \Lritten test has a negative marking system where 0.25 mark will be deducted for every incorrect
answer. For each corect answer, 1 mark will be awarded. However, for un-attempted questions,

there is no penalty.

. Weightage to the various components of the Written Test for the post of Assistant Section Olficer
is as under:-

S!'. \o Components Prrccntagc \\'cightagc

I Post Specific including computc( knowledgc 60"/.

2. Mcntal Ability, Reasoning and Mathematical Skills 200

English / Hindi Language Proficiency 20v"

Documents Verification

. The candidates called for documents verification will be required to present the original certificates.

. The candidates who fail to produce the original documents will not be allowed for domain skill test.

Domain Skill Test

Domain Skill test will be conducted to assess the proficie[cy ofthe cafldidate in (i) Drafting a Letter
/ Noting, Circular ctc. (ii) Tlping / usage of MS word in English (iii) I]sagc of MS-Exccl for data
management / calculations (iv) Preparation of presentation using MS- Power Point.

. Domain skill test will be ofqualirying in nature.

. Domain skill test rlill be of i0 marks and candidate musl score a minimum of 20 marts to quali$.
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Irinal ]lerit List

The fmal merit list wiil be based on the merit prepared on tle basis of marks secured by the
candidates in W tten Test marks subject to qualilying in domain skill test.

(X) Criteria for Scrccnins and Selection for the post ofPersonal Assistant

Written Test:

. Written Test will be of 100 marks (02 hours duration) with 40 marks as minimum qualifying score
for a candidate to be considered for document verification/domain skill tesl A relaxation of 05
marks will be given to candidates belonging to Persons with Benchmark Disabilities (PwBD) and
sc/sr.

. The written t€st has a negative marking system where 0.25 mark will be deducted for every incorrect
answer. For each corect answer, I ma.rk will be awarded. However, for wr-attempted questions,
there is no penalty.

. Weightage to the various components of the Written Test for the post of Personal Assistant is as

under:

Sr. No. Components Prrrcrtase \\'eightapc

t Enr.lish (\latriculation Lcvcl) 25v.

2. IIindi (Matriculation Lcvcl)

3. Conrputer I.undamentals 2so

4. Ollicc Proccdurcs & Rulcs t0v.
5. Anal)tical Ability (Matriculation Level) t5v.

Documents Vedfication:

. The candidates called for documents verification will be required to prcsent the original certificates.

. The candidates who fail to produce the original documents will not be allowed for domain skill test.

Domaitr Skill T€st:

. Domain skill test for the post of Personal Assistant will be conducted to assess tho prescribed
shorthand and tlping speed ol the candidate.

. Domain skill test will be conducted in HINDyENGLISH language. Candidate can opt for either
HINDI or ENGLISH language.

. Details ofDomain skill test will be published separately.

. Domain skill test will be of qualii,ing in nature.

Final Merit Listi

Final selection will be made based on the merit prepared on the basis of marks secured by the
candidates in the Written Test orily subject to qualii,ing in domain skill test.

Screening / Selection Process
(For the post mentioned at Sr. No. F of Section II)

Criteria for Screening and Selection for the post of Senior Admitristrative Olficer

Written Test

. Wriften Test will be conducted in ENGLISH language or y except for the language part, if any.

. Written Test, Documents verification and Interview will be conducted in CIIANDIGARH only.

. The Written Test will carry 80% weightage and interview will cany 20o/o\,rcigbtage.

. Written T€st will be of80 ma*s (90 minutes duration). ,/
1-tal tP
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The wdtten test has a negative marking system where 0.25 mark will be deducted for every inconect
aaswer. For each correct a$wer, 1 mark will be awarded. However, for wr-attempt€d qucstions,
thcre is no penalty.

Weightage to various components ofthe Written Test for the post of Sr. Adminishative Officer will

be as underr

Sr. No. (lomponents Weightage

t. CCS Itulcs 40 marks

2. Irinancc Rulcs l6 marl,s

Academic Rules 08 marks

4. Computational skill,&norvlcdge 08 marks

). English krowledge for communication 08 arks

r There will be 80 multiple choice questions of0l ma* each.

. Top 30 candidates of above Written Test will be called for docume[t verification ard personal

interview.

Document Verification

. The candidates called for documents vedficatiolr will be required to present the original certificates.

. The candidates who fail to get thgir documents verified will not be allowed to appear in the

Interview.

Fi[al Merit List

. Final selection will be made based on the me t preparcd on the basis of total mark secured by the
candidates in the Written Test and Interview oDly.

16. Detailed Syllabus for Written Test and Domair skill Test will be uploaded on the lostihrte website subsequently.

t'7. A1l the applicants will be allowed to appear iII the Written l esl It is in t hc intercst of the candidates that thcy
should satisfy thcmsclves regarding the eligibility requirements before applying for any ofthc posts. During
documents veritication if the candidate fails to provc his.&cr cligibility, then his.lhq namc will bc rcmovcd from
the list and all his,fter clairns will be lorleited and no relund olany kind will be permitted.

18. If two or more candidates obtained equal marks in tle Written Test, then the me t list will be prepared in the

following order:

. Candidate "Elder in Age" will be placed higher in merit.

o Candidate having "Higher percentage olmarks (upto hvo decimal places) in Essential Qualification", will be
placed higher in the merit.

. Candidate haviry "Higher Qualification" will be placed higher in the merit.

o If tle tie still persists between candidates, merit will be detrmined based on the candidate having "Higher
percentage ofmarks (upto two decimal places) in Higher Qualification"

19. Only candidates who qualiry the Writtefl Test and are placed in the meritwill be called for documents verificationT
domain skill test/ Interview (as applicable for the post).

20. Any candidate, ifcalled by the institute, fails to appear for the Written Test /documents verification/domain skill
tesu lnterview, he/she will not bc considered for appointnent and no lulther corespondence will be permitted.

2L. Only successful candidates will be informed ofthe rcsult of his/ her Written Test / document verification/ domain
skill test/ Interview (whichever applicable).

22. No corespondence will be enteriained fiom the candidates regarding eligibility either before or after the selection.
The decision ol the institute would be final and binding.

23. Canvassing in any lorm will disqualify the candidate.

24. No TA,/ DA shall be paid to any candidate appearing in the Witten Tes, document verification/ domain skill
test 4nterview.

25. Anlthing which is not mentioned herc will bc as per institute nomN as approved by the Competent Authority.

26. The applicants are requested to lisit thc kBtitutc's website periodically for any updates regarding the recruilrnent
proccss. Any corigcndurD/ Cancellation notice related to the recruitment process shall be publishcd ONLY in thc
official website of NITTTR Chardigarh (https://www.nitttrchd.ac.in).
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